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HasnavueHnne joKkyMeHTa

Hacrosmmii JOKyMEHT COREPXHT METOMMYECKME PpEKOMEHIAIINH IO
OpraHM3allill  Iepexofa Ha OJJIEKTPOHHYI0O (OpMYy BeIEHHS IKYPHAJIOB
§ -~ 1%

YCIIEBaEMOCTH O0Yy4aroIMuXcsi B 00pa3oBaTeNbHBIX YUpexaeHusIx Poccuiickoii

Oenepannm.

Boibop MHGOpMAIOHHON CHCTEMBI BENEHHS B 3IEKTPOHHOM BHIE
XKYpHaJOB yCIIEBAEMOCTH OOy4YaroIUXCS B 00pa30BaTENbHEIX YUPEXKICHUIX
Poccuiickoin @enepariud  HOKEH OCYILECTBIIATHCS o0pa3oBaTeNbHbIM
yUpexaeHneM Ha oOcCHOBaHMH «CHCTeMBl BeIEHHS XYPHAJIOB YCIEBAEMOCTH
obyyaromuxcsi B DIEKTPOHHOM BHZAE B 00IEOOpPa3OBATENHHBIX YUPEXIEHISIX

Poccuiickoit @eneparmu. Yacts 2 «Enunbie TpeGoBaHUSY.

Pa3zpaGoTuux ¢

MununcrepcTBo obpazoBaHus M Hayku Poccuiickoii ®epmepanun. Mocksa,

Teepckas, 11.

OcHoBaHns A1s pa3paboTKa

Hacrosnmit ﬂOKglMeHT pa3paboTaH B COOTBETCTBHH C IIOPyYEHHEM
npesuauyma Cosera npu IIpesumpente Poccumiickoit @efepaiyin 0 pa3BUTHIO
MHpOpManmoHHOro obmectBa B Poccuiickoit ®enepanuu oT 22 nexabps 2010
roma mo Bompocy: «O BHEJPEHHH 3JIEKTPOHHBIX 00pa30BATENbHBIX PECYPCOB B
y4eOHbI Tpolecc M Mepax HO METOAMYECKOM M TEXHHYECKOH MOIepiKKe
IIEJaroroB Ha MeCTax» 1o pa3paboTKe eNUHBIX TPeOOBAHMI K CHCTEMAaM BEICHUS

XKYpHQJIOB  yCI€Ba€MOCTH  OOy4alomMXCSl B OJIEKTPOHHOM  BHAE B

0011e00pa30BaTENbHBIX YUPEKACHUIX.
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Cocras u cogep:xaHue PaGoT 0 MOATOTOBKE K BBOAY JIK

BBenenue onekTpoHHEIX (OpM ydeTa XO#a M pPe3yNBTATOB y4eOHOI
ACATENBHOCTH SBJISIETCS COCTABHOM YacThio paboTel mo BHeapenmoo HKT B

IIponecce ynpaBJICHUA Oy, BBEICHUS SJICKTPOHHOTO ,IIOK}’MEHTOO60p0Ta.
f

BBezieHre SIEKTPOHHOTO JKypHANA JOJDKHO COIPOBOXIATECS Pa3paboTKoii
HOPMAaTHBHO-IIPaBOBOI0 00ECIIEUSHHS Yepe3 pa3sBUTHE CUCTEMBI JIOKAIBHBIX aKTOB
OY. ®enepaneneiii 3akoH «O6 oO6pasoBamum» (cTaThi 2) HpeAyCMaTpUBACT
aBTOHOMHOCTH OV, uro JIaeT TPaBo KaXAOMy OV paszpabaTeiBaTh COOCTBEHHYIO
HOPMAaTHBHO-NPaBOBYl0 ~ 0asy, He  NPOTHBOpEYAllyl0  JEUCTBYIOIIEMY
3aKoHOAaTenbCTBY PD B obmactu oOpazoBanus. OyHKIHOHUPOBAHUE U PA3BUTHE
OV  moanepxuBaeTcs ero COOCTBEHHOW HOPMATHBHO-IPaBOBOH  6a30i

(JIOKaTBHBEIMH aKTaMH).

$

HopmotBopueckas nestensHocTh OV mpenycMaTpuBaeT  BO3MOXKHOCTb
peaiu3anyy CIEAYIOIUX HaIpaBJICHUN JIOKAIHHOTO IPABOBOIO O0ECIICYEHHS ee

OCHOBHOM NeITEeIbHOCTH:

® mpaBoBoe o0ecrmeyeHMe oOpa3oOBaTENBHOrO IIpolecca H  €ro
METOIUYECKOTO COIIPOBOXKICHUS;
¢ IpaBoBOe obecreueHue PUHAHCOBO-9KOHOMHUYECKOM NeITeIbHOCTH,
® IpaBOBOE OOeCIIeUeHNEe MaTepHAaIbHO-TEXHHYECKOIO CHA0KEHNUS,
® mpaBoBoOe ofeceyeHne 0e30NaCHbIX YCIOBHM YUeOhl U TPy Ia;
$

® MpaBoOBOe OOeCIeYeH e TPYTOBBIX OTHOIICHHH (paboTa ¢ KaapaMu);

¢ IIPaBOBOC obecneuenue ACIIOIIPOU3BOACTBA BCCX CTOpPOH

nesrenbHocTH OV,

HeoOxomuMo  y4uTBIBaTb, HYTO HOPMATHBHO-IIPAaBOBOE OOecIIeueHwe
f
nestenbHOCTH OY HOCHT MHOTOYPOBHEBBIN XapakTep M BKIIOYAeT B ceOs Iemblil

KOMILUIEKC B3aMMOCBA3aHHBIX OOKYMEHTOB @ez{epam)Horo, PETHOHAJIBHOI'O H
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[image: image6.png]MYHHUIUNAIBHOTO YPOBHEH, CIY)KalllIX COAEPXKaTeIbHbBIMH OpPHEHTHDAMH H
HOPMaTHBHO-METONONIOIMYSCKOM OCHOBOM 1jis pa3paGOTKH JIOKAIBHOM IPaBOBOLL
AOKyMeHTaumu camoro QY. Ha ocHOBe pasHOYpOBHEBOH 3aKOHOAATENBHON Ga3bl

CcO3JacTCA eAUHasA HOpMaTHBHaH CHCTEMa yIIpaBJICHU oYV.

Iportecc popMupOBaHKS HOPMATHBHO-IIPABOBOIO OGECTIEUEHNS BHEIPCHHUS
OX B ympapinenne OY BO MHOTOM COBIIQJ2€T ¢ TPOLeCCaMH (JOPMHPOBAHHS
OOINEIIKONBHON HOPMATHMBHO-NIPABOBON Gaskl M BKIIOYAET B Cebsl CIE/AyIOLIHe

JTaIlbl:

® ' [IOAIOTOBUTEJBHBIMH;

® IIPOCKTHPOBAHHC HOPMATUBHOI'O U pPeriIaMeHTAallMOHHOT'O

olbecrieyeHns;

¢ COMIaCOBaHWUE U NPHUHATHEC HOPMATUBHOIO U PETIIAMCHTALTMOHHOT'O

~ obecnieueHmus;

® HAYaJIo0 UCIOJIBb30BaHUI DK,

Bompocs Breaperins OXK MOryT paccMaTpuBaThCsl KaK CaMOCTOSITENBHO,
Tak M B KOMIUIEKCE C JAPYTHMH BONPOCAMH, CBI3aHHBIMH C BHEIPEHHEM
3JNEKTPOHHOTO JOKYMEHT0000poTa M (opMHUpOBaHHEM HHPOPMAIMOHHOM CpeIbl
OY. B tom ciryqae ecmu 9XK BBopuTCs B Kommuekce ¢ apyrumu MC wiu B oy
yxe wucnomssyrorcs  gapyrue HC, HopMmaruBHO-TpaBoBoe ofecmedeHue

HUCII0JIb30BaHus pa3iudHbIXx NC omKHO OBITH COTIaCOBAHO.

HOIIFOTOBHTeﬂbeIﬁ ITan
Ha IOATOTOBUTEIILHOM JTalle JIONKHBI OBITH OCYILECTBJICHBI CICAYIOIMIHE

BUJIBI paboT:
f

1. Osnaxomnenue GonpmuecTBa COTPYIHMKOB M OpPIaHOB caMOyHpaBJIeHHS
OV ¢ pasmranbiMu BapranTamu OXK 1 IpeACTOAIHAMA COOTBETCTBYIOIINMU

HU3MCHCHUAMH B OCATCIIFHOCTH HpCHOlIaBaTCHeﬁ.





[image: image7.png]2. Opranmsanus HePOPMaAIBHOrO OOCY)KIEHMS M COIVIACOBAHHE ITOIXOMIOB

Y4aCTHHUKOB 06paBOBaTeJ'IBHOI‘ 0 IIporecca K BHCAPCHHUIO M HCIOJIb30BaHUIO
K.

3. Bribop BapmanTa ucnonszyemoro K.

f
4. ®opmupoBaHue TPYIIIBI pa3paboTKu HOPMATHUBHOT'O "

PETIIAMCHTAITUOHHOI'O obecrieueHusl.

Ioxgroroeka miana paboT ¥ KOMILIEKTa HOPMATHBHO-IIPABOBEIX JOKYMEHTOB
NPOBOAUTCS rpymmod pabotHMkoB OV, chopMHUpOBaHHON pelieHHEM IUPEKTOpa
’
OV umm o61mecTBeHHO-TOCY JapCTBEHHOTO OpraHa ynpasierus OY.
IIpu moAroToBKE IPOEKTOB MOKYMEHTOB W IUIaHa paboT HeoOGXOZUMO

HPOBCCTH aHA/IM3 TOTOBHOCTH YUYPEKACHHUA K BHCAPESCHHIO 2XK:

e yposeHb UKT - xomnerenTHocTH CoTpymuukoB OV, ee COOTBETCTBHE
TpeOGOBaHUAM, HEOOXOAUMBIM it paboThl ¢ DXK;

® IICHXOJIOTMYECKYI0 roToBHOCTh CoTpyaHnkoB OV K HHHOBALIMOHHOM
JEATEILHOCTH U MOBBIIICHUIO KBATH(UKALINH,

° TEXHUECKOE OCHAIICHHE OY u BO3MOXHOCTH JOIIOJIHUTEILHOTO
OCHAIIIEHUS;

® PAacCIIONIOKCHUE KOMIIBIOTECPOB B OYu OpraHydsalniio JOCTYyIIa K HHUM.

Ha ocHOBaHMM IPOBEIGHHOTO aHAIH3a ONPENENSIOTCS OCHOBHBIE HOIXOMIbI
x BHenpeHuo JXK, ocypiectensiercs BeiGop Bapmanta O)XK u paspaGatbiBaercs

IIaH pa6OTBI, B TOM 4YHCIIC:

® OmpeAeNnsieTcs cocTaB paboTHUKOB OV, y4acTBYIOMINX BO BHEAPEHUN

9X;





[image: image8.png]* IUIAHHPYETCs pacmpeneneHue obs3anHocTel mo padote ¢ XK mexay

Cotpynaukamu OY, y4acTBYIOIIAMY BO BHEJPEHUH, CIIOCOOBI HX -

B3aMMOJIEHCTBUS U CTUMYJIUPOBAHIS;

. OHpe,I[eJIHIO{“C}I Heo0XoIUMble TpeOOBaHUS K 00YUYEHHIO PAGOTHHKOB
oy,

® OIpEeNeNIeTcs COCTaB TEXHUYECKUX CPEJICTB, 3aJ1€iICTBOBAHHBIX B

paboTax 1o BHeapeHwo IXK.

§
HpI/I pa3pa60TKe IJIaHa BHCOAPCHUA HCO6XOIII/IMO BBIJACIUTD 3Tallbl, CPOKH U

OIPEIEINTE COAEPXKaHUE PabOTHI IO CIEMYIONMM HallpaBICHHSIM:

® oOpraHu3zaIus o0y4YeHus;

¢ noAaroroBka TexHu4deckux cpeacts KT u nporpammuoro
f

obecnieueHms;

¢ OpraHusafys ACATCIBHOCTH IMEeAAaroruieCcKoro KOJJIEKTHRBA O

BHeApeHuto JXK;
¢ [IOATOTOBKa MH(OpPMAIIUN U 3afONHeHKe 0a3hl JaHHbIX;

§
¢ KOHTPOJIb NPAaBHIBHOCTH 3aII0JTHCHUS I/IH(I)OpMaI.II/II/I.

ITocne 3aBepienns NpeaBapuTeNbHOro stana qupekrop OY u3naer mpukas:

¢ mpennuceiBaroui OV ucnonszoBanue BeIOpaHHOM Mogenu DXK;
® YKa3BIBAIOLMI CPOKU BBeJeHU DK

® ONpEAEIAIOIINN IUIaH BHIIONHEHHS paboT II0 ITOATOTOBKE K
BHeApeHUo DX, BKIrodaromuii miaH BeIIEACHNAS HE0OX0MMBbIX

pecypcos.
JTan NpoeKTHPOBAHUSI HOPMATHBHOIO H PErJIAMEHTAIHOHHOr0 o0ecneYeHnst

f
JlaHHBIH 5Tall BKIIOYaeT B ce€0s OPraHU3aIMIO CIEAYOIIMX MEPOIIPHUATHIA:

1. Uspanwe gupekropom OV  nmnpukasa o mopsake HOATOTOBKH K

ucnonb3oBanuro XK, comepxariero:

8
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f
OV c ucnone3osannem DXK;

® pErIaMeHT U CpokH paboTsl PT.

2. AHanu3 y4aCcTHHKaMH pabodeii Ipymsl UMerolnelicss HopMaTUBHOHN 6azsr OV

H IMTOATOTOBKA MPOCKTOB JOKYMEHTOB, BKIIFOYas
’

® 1uiaH paboT Mo peanu3aniy Mozenu pyHkuronrposanus OY c

HCIIONb30BaHueM DK

¢ IPOEKTH U3MCHEHUH B JEACTBYIOIINX JOKYMEHTaX (JIOKAJIbHBIX
aKTaX) W IPOEKTEl HOBBIX JOKYMEHTOB (JIOKQJIBHBIX HOPMATHBHBIX

aktoB) OV, brHOCAmuUXCS K Ucmonp3oBanmio K.

3. Opranuzauys 1 mpoBeJieHHe OOIECTBEHHOTO OOCYXKIEHHs Pa3pabOTaHHBIX
IIPOGKTOB OKYMEHTOB. B 00CyXIeHHH KaXIOro [AOKYMEHTa IOJKHEI
IPHHATH y4YacTHe BCE JIMIA, YbIO JAESITENBHOCT OHH PeraMEHTHUPYIOT.
O6cyXeHHe MOKeT HPOXOAMTh Ha AaIMHHHCTPATHBHOM COBEIIAHHH,
cOOpaHHH TPYJOBOIO KOJUIEKTHBA, COOpaHHMM pOIHUTENel, KIACCHBIX

YYEHUYECKHUX COOpaHUsIX U JIp.

4. Opranmzanys  paGoThl IO COONIONEHHIO IPH HCIONB30BaHHU K
" ¢ oo
TpeGoBanuii u HopM PezeparnbHOro 3akona Poccwmiickoit enepanyu ot 27

uroiia 2006 r. Ne 152-®3 «O mepcoHaNBHBIX JAHHBIXY.

5. Opranuzauys IpaBOBOH 3KCIEPTU3bI PAGOYUX BApHAHTOB PANA JIOKAIBHBIX

aKTOB (IIpY HEOOXOJHUMOCTH).
f

JTan corjIacOBaHHUs H NPHHATHS HOPMATHBHOM 6a3bI

Ha AaHHOM 3Tall¢ OCYIICCTBIsETCS:

1. PaccMoTpeHre ¥ cOrnmacoBaHMe IIOATOTOBIEHHBIX paboueii rpymmoit
JOKYMEHTOB Oprajamu oOILIeCTBeHHO-IOCY IaPCTBEHHOTO ypasinenus OV:

e nenarorudeckum coseroM OV
9





[image: image10.png]® YIPaBIIIOLIUM COBETOM WM APYTUMH YIPABISIOIIAMEA OpTaHaMu

OYy.

2.B cuygasx, IpelyCMOTPEHHEIX  32KOHONATENLCTBOM, HEOOXOAUMO

COIIACOBaHUE PAA JOKYMEHTOB ¢ YUpeIUTeIeM U HHBIMU CTPYKTYPaMH.

3.B ciaywyae BbHIOOpa Juis BHeApeHWS HWHOOPMAIMOHHOM cucTeMBl K,
PacIoJIOKCHHOM Ha BHEIIHWX CepBepax, aJIMHHHCTPUPOBAHHE KOTOPOH
BeJeTCH CTOpOHHe?I OpraHu3alyel, MOAroTOBKA U 3aK/II0YEHHE JTOIOBOPOB,
PeryUpyIOIIMX OTHOIIEHUS II0 HCHONb30BaHHI0 K, B TOM 4HCIle
OIPENEIIIOLINX FOPUIUIECKH 00S3BIBAIOIYI0 OTBETCTBEHHOCTh CTOPOHHEH

opraHu3alnru 3a COXpaHHOCTb JaHHBIX.

4. V3nanue Ha OCHQBaHWM COIVIACOBAHHBIX [OKYMEHTOB AupekTopoM OY
IIpUKa3a, B KOTOPOM:
e YyTBepXAaeTcs IUlad paboT 1o peann3aliy MOACIH
¢byuxuonuposanus OV ¢ ucronp3opanreM XK

e yTBepxIaercs PerimamMeHT 1eATeTbHOCTH YYaCTHUKOB
O6pa30BaTeJ;BHOFO mpoliecca ¢ ucnoip3oBanreM XK, B perinameHTe
OIIPEIENAETCsI OTBETCTBEHHOCTB JIUI] 38 COXPAaHHOCTH JaHHBIX;

o (Qopmupyrores rpynmsi (onpenenstorcs Corpynuuku OY mium
HOJpa3feieHus ), BEITIOHSIOIINE T€ WIN UHEIE 3aa49H 110 BHEIPEHHUIO

1 HCHOJIb30BaHuio DJK;

® yTBEpXKAAETCs IUIaH O0y4eHus (OBBIIIECHNS KBAIU(PHKALHH)
CotpynuukoB OV u BX aTTecTaluy B 00JaCTH UCIIOIb30BaAHIL
BEIOpanHOTrO DXK; |

® YTBEPXKNAIOTCS PErIaMEHTHI AeSTeFHOCTH OTACIBHBIX Y4aCTHHKOB
00pa30BaTeNbHOTO NpoIecca, CBI3aHHEIE C HCIoNb30BanneM DK, B
TOM YHCIIE MTOJIOXKEHUS O TIOJpa3iefieHUIX, H3MEHEHHEIE

(pacmupeHHbIe) JOJKHOCTHEIE HHCTPYKIHH;

10





[image: image11.png]® pacnpenestoTcs PyHKIun ciiyx6 OV, BKItoueHHBIX B PernaMenTsI

NIEeSTENEHOCTH, TI0 pabotHuKam, rpymmnaM pabotHukos OV,

MOZIpa3IEICHUSIM U BHEIIHAM CTPYKTYpaM;

® OIpeAeNAeTcs OTBETCTBEHHOCTD 32 UMCIOIIHUECS U TUTaHUPYEMBIE K
nonydenuto cpencrsa MK T-uHGpacTpyKTYphI, pacipeneaeHue 3THX
cpencTs 1o momemneHusM OV

f o
¢ OIpeCAC/IAIOTCs HACTPOUKHU S)K, IIOPAIOK 3aIIOJIHCHHU UCXOOHBIX

MAaCCHBOB JaHHBIX U T. [.

TIpouenypa mpUHATHS JIOKATBHBIX HOPMATHBHBIX aKTOB OIpeAeNsieTcs B
Vcrae OY. OY MoXeT caMOCTOATENHHO CHOPMHPOBATh KOMIUIEKT HOPMATHUBHBIX

aKTOB, O6CCHC‘II/IBaIOHII/I){ IEPEXOJI K UCITOJIb30OBAHUIO OX.

IIpuka3 qupexropa OY 00 yTBepXICHNU U BBEACHUH B JISHCTBHE MPUHATHIX
JIOKQJIGHBIX aKTOB JIOBOJIUTCS JI0 CBEJIEHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciu
3aKOHOIATENbCTBOM M yctaBoM OV He ycTaHOBJIeHa (opma OIyOIMKOBaHUSA

JOKAIBHBIX aKTOB, (opMa IMyOIMKAIMy OIlpe/ieNiieTcs OpraHoM yIIpaBICHHS,

HNPHUHABIINAM aKT.

Wupopmanus o JOKaJBHBIX HOPMATHBHBIX NPaBOBHIX akTax OV momxHa
OBITH OTKPHITON M AOCTYIHOH IJIS BCEX YYACTHUKOB 00Pa30BaTENIEHOTO IIpolLecca,

(byHKI_II/II/I U MHTCPCChI KOTOPBIX OHH 3aTparuBaroT.

Anvuanctpanuu OV cinefyeT ydMTHIBaTh, YTO MHOTHAE W3 MPHUHATHIX
JOKaNpHBIX aKTOB, HAIpUMep, pacIIApPeHHbIE JOJDKHOCTHBIE HHCTPYKIIHH,

(akTHUeCKU He MOTYT OBITh BBIIIOJIHEHBI 10 Havaya (GyHKIpoHupoBanus JXK.

$
Kpurepun npumenumoctu K

1. O6Gs3aTenbHBIE  MHHUMYM  OpPraHHM3allMOHHO-TEXHUYECKHX  YCIIOBHM

BHe,I[peHPISI K.
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[image: image12.png]JIlns BemeHHs yuera y4YeOHOW JEATENHHOCTH B DJJIEKTPOHHOM BHIIE

Heo0XoauMo 00eCTIEUUTE:
e HaJgMuMe JIOKAIbHOW HOPMATUBHON 6a3bl;

e pabGotocmnocobuocts UK T-urdpactpykrypsl OV (B 9acTHOCTH

IpOBOJIHAs W/HH OeCTIPOBO{HAS JTOKAIIBHAS BEIYHCIUTENBHAS CETh);
f

& HaJIUYHE YCTPONICTB mocryna' k DK Ammuructparmu OV
® OTKPHITHIH JocTym K DK yuutenelt;

o a,D;MI/IHI/ICTpI/IPOBaHI/Iez XK.

2. MuHuManbsHEIE YCIIOBHS IS TTHIOTHOTO BEIEHHS yHeTa.

TTonmHEIH Tepexoj| Ha BeJEeHHE yd4eTa BBINOJIHEHUS y4eOHOM IpOrpaMMel
cpeactBamu XK HeBo3MOXeH Oe3 mepexopHoro mepuona. [lman mepexona Ha
nmonHoe Benenwe OJXK  HOMKEH mpenycMarpuBaTh  OpraHM3allOHHBIE U
TeXHUuUecKre BO3MOXHocTH OV i opraHusaliid B IIEPEXOTHOM II€pUOLE
MMHJIOTHOIO  BEICHWS f'yqua (B orpaHHueHHOM BapuaHTe 0€3 OTMEHBI

CYILECTBYIOMIEH CUCTEMBI YJ€Ta).

Jst pabOTHI 110 JAaHHOH cXeMe He0OX0AUMO 00ECIIEIHTh:
e KOMIIBIOTEPHBIH KJIACC WM COIIOCTaBIMOE YMCJIO UHBIX yCTPOHCTB
JOCTyIa K 931(;
® OTKpHITHIH gocTym yuuteneii k DK (Hanpumep, B yIUTEIBCKOH);
¢ rpaduk paGoTH ycTpoiicTB nocTyna k 92K, JocTaTOYHEIA /I BBOJAA
JIAHHBIX;
e periaMeHT OKa3aHUS TEXHHISCKOH M METOAMYECKOM IIOMOIIN

ITeparormueckum pabotaukam OV.

! IMox yerpoiictBom noctyna k XK moHumaercs moGoe 060pynoBaHue, No3Bosomee obeceyuts padory ¢ 9K,
HanpuMep, KOMITBIOTED, IIAHIIET.

2 AnMuHHECTpHpoBanHe DK IoApagyMeBaeT ero TEXHIYECKOE U MeTOIYeckoe obecrieyerue. OTa QyHKLMHI MOTYT
ocylecTBaATECA OTAenbHbiM CoTpynaukoM OV WM CyIIECTBYIONMMH INTATHHIMH eXvHAL@AMU. TpynosaTpaTsl
MOTYT pasJIuaThCs I pa3HblX Buos DK,

12




[image: image13.png]PernameHT noapasymMeBacT OIMCaHHUC rpa(bmca 51 YCJIOBI/Iﬁ OKa3aHui

IIOMOIIH, BKJIIIOYaA pacClpeacICHNE 00s13aHHOCTEH U HeO6X0,I[I/IMyIO JJId OKa3aHHsA

IIOMOILH WH(pOPMALIHIO.
f

3. Vcenosus ans Beeapenus DX B monHOM oObeMe:
e ONTHMAJIBHEIE YCIOBHUA — HaMUHMe Joctyna K XK B kaXnoM Kiiacce,

e KeNaTeIbHbIE YCIOBHUS — Hanuaue MOOMIBHOTO fgoctyna K 9Ky

kaxoro Ilegarorngeckoro pabotauka OVY.
f
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[image: image14.png]HMcrounnku pa3paboTkpn

L.

Pacropsokenune IlpaButensctBa Poccmiickoit ®@enepanuu ot 27 (despans

2010 r. Ne 246-p

. Pacnopsoxenue IIpaButenpctBa Poccuiickoit @eneparuu ot 20 depais

2010 roga Ne 185-p

. @epepaneHbiit 3akoH oT 26 wrons 2006 r. Ne 135-03 «O 3ammte

KOHKYPEHLIAI

. ®enepansupiii 3akoH oT 27 mronsa 2010 r. Ne 210-®3 «O6 opranusanuu

IPeaAOCTaBIICHUA IroCy JapCTBEHHBIX MYHHIIHHaJIBHBIX YCIIyIr»

. ®enepanpHbiii 3aK0oH OT 10 mronsg 1992 r. Ne 3266-1 «O6 obpazoBanum»

. @enepanbubiii 3akoH oT 27 urons 2006 r. Ne 149-®3 «O6 unbopmaimy,
[

HH(bOpM&HHOHHBIX_ TEXHOJIOTHUAX H O 3allIHUTE I/IH(i)OpMaI_II/II/I»

. Menepansubiit 3akoH oT 27 wmronst 2006 r. Ne 152-®3 «O mepcoHaIbHBIX

JaHHBIX»

. @enepanbHbli 3akon oT 6 ampems 2011 r. Ne 63-®3 «O6 3eKTPOHHOM

oAU CH»

. Ilpukaz Munobprayxku Poccum ot 17 pmekabps 2010 r. Ne 1897

«O06 yTBepxAcHUH (eaepalIbHOTO IoCy JApCTBEHHOTO CTaHIapTa OCHOBHOIO

o6mero o6pazoBarivis»

10. IIpuxaz MunoOpHayku Poccuu or 6 okraops 2009 1. Ne373

«O0 yTBEep XX ACHUHU 5 BBEICHUHU B JIeHiCTBHE dbenepaibHOTO
rOCyIapCTBEHHOTO 00pa30BaTeLHOTO CTaHIapTa HaydalbHOrO OOMIEro

o0pa3oBaHUsD»

14





[image: image15.png]§

11. Ilpukas Muno6puayku Poccum ot 22 asrycta 2008 1. Ne 243,

BKJIIOYAIOIIUA « AIMHHACTPATUBHEIHN pernameHT PocoOpHanzopay

12. TIuceMo Muno6paszoBanus Poccum ot 20.1exabps 2000 r. Ne 03-51/64,
jd
BKJIFOUarolee «MeToquuecKne peKOMeHIauy 1Mo pabote ¢ JOKyMEHTaMH B

00111e00pa30BaTeIbHBIX YUPEKACHUIK

13. lpukas Poccrata or 27 wmronst 2009 1. Ne150 «O6 yTBepkneHwn
CTAaTUCTAYECKOTO HHCTPYMEHTApHs MAjs opraHusaluu PocobpazoBannem

$
CTAaTUCTUYECKOr0 HaOOMEHHS 32 JesTeIbHOCTBIO 00pa3oBaTebHBIX

YUPEXKIACHUIN»

14. TIpuxas Munnpoc CCCP ot 27 nexabps 1974 r. Ne 167 «O Benenuu

IIKOJIBHOM JIOKYMEHTAITAT

15. Tlpuka3 Mun3apascorpasButuss Poccum ot 26 aBrycra 2010 r. Ne 761n
«O6  yrBepkmeHwWH ~EnwHOrO  KBANM(UKAIMOHHOTO  CIPaBOYHUKA
JOIDKHOCTEH pyKoOBomWTeNeH, CIeLUaTuCTOB U CIyXKallux», pasJell
«KBaJn/I(bHKauI/IOHpLIe XapaKTEPUCTUKHI NOJDKHOCTEU pabOTHHKOB

o0pa3oBaHI

16.TOCT P MCO 15489-1-2007. CucremMa CTaHZapTOB IO HMH(OPMALHH,
OMOIHMOTEYHOMY M H3IATENbCKOMY Jelly. YIpPaBIe€HHEe TOKYMCHTaMH.

O6uue TpeGosanys (9xsuBaneHt ISO 15489-1-2001)

17.TOCT 34.602-89. TexHMYeckoe 3aJlaHue Ha CcO3/aHne

aBTOMaTHBHpOBaHHOﬁ CHCTEMBI

15




[image: image16.png]Hpnaoxenue 1.

f_
KoMIuieKT 10KyMeHTOB /iJisl BHeJI[peHHusI M ucnoab3oBannsa 7K

Kommiuekr  mokymentoB OV, ofecrneuuBaroluii  BHEAPEHHE H

ucnons3oBanre DK, owkeH, Kak MUHAMYM, BKJIIOYATh B CeOs:

IiaH paboT yio BHeApeHuio JK;

KOMIUIEKT JOKYMEHTOB II0 OOECIIEUYeHUIO  3aKOHOJIATEIbHBIX
TpebGoBaHUH O 3alIUTE IEPCOHATBHBIX JAHHBIX;

KOMIUIEKT  JONONHEHHM B  (YHKIMOHAJIBHBIE  OO0S3aHHOCTH
pabotrrkoB OV, cBa3aHHbIH ¢ BegeHueM OXK;

pernaMeHT ];GI[CHI/ISI 9X;

perimaMeHT mpemocTaBieHus ycryru  OJ1  (MEQopmupoBaH¥s
o0y4JaioIuxcsi W UX pomureneli (3aKOHHBIX IpeiCTaBUTENEH) O
pe3yJibTaTax o0y4eHus);

npukaz pykopogurenss OY o0 BHEIpPEeHHH B  JEATEIBHOCTH

o0paszoBaTenbHOro yupexnenus IK.
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[image: image17.png]IIpunoxenne 2.
IIpumep npukasa pykosoautesist OY o BHeAPeHNH B AeATeJbHOCTD

o0pa3oBaTeIbHOTO yupesxaenus 7K
f [Tpukas Ne

o OY Ne oT 20 T

O BHeApeHWH B yIpaBleHNe JeITeNbHOCTEI0 OY 3JIeKTPOHHOTO XXy pHalla

C nensio COBEPIICHCTBOBAHIS UH(OPMALIMOHHOTO 00eCIIeYeHus TIPOIECCOB
ynipasineans OV, IUIaHAPOBaHHSA U OpraHU3alldK y4eOHOro Ipolecca Ha OCHOBE
BHEpeHHs HMH(MOPMAIMOHHEIX TEXHOJNOTHH B COOTBETCTBMM ¢ IIpuKkazoMm
Munsapasconpassutus Poccun ot 26.08.2010 Ne 7611 m cratbeit 74 riasbl 12
pasgena III TK P® «/3meneHHe olpeneNeHHBIX CTOPOHAMH yCIOBHH TPYI0BOrO
IOTOBOpa IIO IIPUYMHAM, CBS3aHHEIM C H3MEHEHHEM OpraHU3alMOHHBIX WU

TEXHOJOTHIECKHX YCIOBUM TPYIa»

IMPUKA3BIBAIO:

1. VrBepouts: )
«IInan pa6ot no Bueapenuto IXK» (TIpunoxenne Ne_);
«Permament Benenns DX» ([Ipunoxenue Ne_ );
«PeraMeHT oKa3aHMs Tocy AapctBennoi yeuyru O/1» (Ipunoxenne Ne );
«MHCTPYKIHIO TI0 BEJCHHUIO y4yeTa y4eOHOH MeATeIbHOCTH C IIOMOIIBIO
A» (IIpI/momer{e Ne );
«PernaMenT okazanus oMot npu padore B 97K» (IIpunoxenune Ne_ ).

2. Tlpoectu BHenpenme OJXK B coorBerciBEE ¢ I['paduxom pabor mo
saenpenro DX (TIpunoxerue Ne_).

3. Ucnons3oBats DK M duxcanmdv BceX BHUAOB YPOUYHOH U BHEYPOUYHOH

JesaTeJIbHOCTH, B TOM YHCJIE YPOKOB, (baKy.HBTaTI/IBOB, KpPYXKOB, 3aHATUU

IPyIIE! IPOIJIEHHOTO JHS.
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[image: image18.png]. 3aM. AUPCKTOpa IIO 00ecIeunTh KOHTPOJIb 34

peinonHeHneM I'paduka pabot mo BHeaperuto OXK.

f
. 3amectutenmo (siM) aupekropa no YBP obecneunThb

unpopmaryionnoe HamonHerHne OXK mo Moxymo «YdeOHBIA Ipoleccy,
OpraHM30BaTh KOHTPOJE 38 CBOSBPEMEHHOCTBHIO U IPAaBHIBHOCTEIO PabOTHI
yUUTENEeH-TIPEAMETHUKOB u KJIACCHBIX pyKoBOOUTENEH o
uHpopMalOHHOMY  HamojHeHmro  OX CBOEBPEMEHHOCTBIO
HHGOPMHUPOBAHHS . pOoAUTeNlell O TeKylled W MTOrOBOM YCIEBAa€MOCTH HU
TIOCEIIaeMOCTH 00y arOIUXCS.

. Boznoxute Ha 00SI3aHHOCTH 110 KOHTPOJIIO 334 TEXHHYECKHM

obecneuenreM paboTer XK COMIacHO JOJDKHOCTHBIM OOS3aHHOCTAM /myw/
f

BKJIIOUHB HX B €70 JODKHOCTHBIE 0053aHHOCTH.

. Bo3noxuTh Ha _ OOS3aHHOCTU IO KOHCYNBTHPOBAaHHIO YYUTENEH IO

BompocaM paboTel DK COrflacHO NOJDKHOCTHEIM OOS3aHHOCTAM /HiIH/

BKJIIOYHB X B €r0 JIOJDKHOCTHBIE 00S3aHHOCTH.

. Kontpoms 3a ncnofiHeHiHeM IPHUKa3a OCTaBJIAIO0 32 COOOH.

Hupextop OV:
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[image: image19.png]IIpunoxenune 3.

IIpuMepHbIii NepeYeHb JOKAJIbHbIX HOPMATHBHBIX AKTOB, B KOTOpbie MOKeT

norpeGoBaThCs BHECEHHEe H3MeHeHN H LI Henoabzosanus JK

f
Jlokanvnsie akmeol, pezinamenmupyroniue admuuucmpamueuylo u ¢unancoeo-
xo3ﬂﬁcmseuuylo 0esameIbHOCMb

- Ycras OV;

- Horosop OV ¢ popurensimu,

f
- I[OJDKHOCTHBIC HHCTPYKIIUH pa6OTHI/IKOB, B TOM YHCIIC aAMHHHUCTPATUBHOIO

IIepCOHAIA, MpenoaaBaTeieii, KIacCHBIX PyKOBOIUTENEH;

- Tlomoxenune 00 YCTaHOBIICHHA Han6a1301< U Jomiaar K JAOJKHOCTHBIM

oKJIazam COpr_I[H’I/IKOB3 (monokeHHe O CTHMYyJHpYyIomeM (OHAE OILIATHI

TPYZa);
- llomoxxeHue 0 BHYTPHUILIKOJIBEHOM KOHTPOJIE,

- Tlonoxxenne 06 yae6HOM KaOHHETE;
4

- MHCcTpyKuuu 1o Ge30IacHOCTH ¥ IpaBWiIa paboTEl Ha TPaBMOOIACHBIX

y4acTKax, pabounx MecTaX, B yIeOHBIX KaOHHETaX;

- TlonoxeHue 00 aTTecTanuy MeAarorudeckKux Kaapos.

f

JlokanbHble aKmbl, peciamMenmupyrouwiue npaea y4acmHuKoeé oﬁpasoeameﬂbuoeo
npouecca

- IIpaBuia npuema B OV

- IlpaBuia nosexenus 00y4aroIIXCs;

3 B OTHOIIEHKH JHII, BHIIONHAIOIMX JOTOJHUTEIBHYIO Harpy3Ky no obecneueriro gpyHkmuormuposanus DK, ecu
JaHHAasA AeATEIBHOCTD He IPeIyCMOTPEeHa HX OCHOBHBIMH 00A3aHHOCTAMH.
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[image: image20.png]- IlpaBuna BHyTpeHHero pacnopsaka OV,
- TpynoBoii 1orosop (KOHTPAKT) ¢ paOOTHHKAMHU;

- TIlonoxenue o cucTeMe OLEHOK, ¢GopM, MNOPsSAKEe H IEePHOTAYHOCTH

IIPOMEXYTOYHOM U UTOTOBOM aTTECTalluy 00yJaroLXCsl;

- TlonoxeHne o XpaHeHMH pPabOT oOOydwaromerocs U HHPOpMAlMA O €ro

f
JOCTHXKCHUAX,

- Tlonoxenue o popmax monydenus obpazoBanus B fanHoM OV (3KcTepHaT,
camoo0pazoBaHue M0 HHIAWBHIYaIbHBIM IpOrpaMmaM, IOJOXEHHE O

ceMeliHOM 0Opa30BaHUM, IOJOXKEHHE O CBOOOJHOM IIOCEIUEHMH YYeOHBIX
*
3aHATHH, U JIp.).

Jlokanorsle akmol, pezilamenmupylowue 0eameibHOCHb RPOPECcCUOHAIbHBIX
o0veounenuil

- IlonoxeHue 0 NEJArOTHIECKOM COBETE;
- TlomoskeHHE O TBOPUYECKUX IPYIINAX;

- TlomokeHrie 0 METOAUYECKOM COBETE;

- TlomoxeHnue o Ka(bgnpg;

- KoIeKTHBHBIN JOTOBOP MEXIY YIPeXKISHHEM H PaOOTHUKAMH.
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[image: image21.png]Hpunoxenne 4.

IMpumepHbIii perinament Beaenns K
1. OG1u1ue moaoXeHus

1.1. Hacrosumii ZoKyMEHT ompelesisieT YCIOBHUs U IpaBuia BefeHus OXK,
KOHTpoIA 3a BenenreM DK, mporenypsl obecredenus JOCTOBEPHOCTH BBOIUMBIX
B DK [aHHBIX, HaAEeKHOCTH HX XPaAHEHHsS W KOHTPOIA 3a cooTBeTcTBHEM K
TpeGOBaHMAM K JOKyMEHTOOOOPOTY, BKIIKOYas co3naime pe3epBHBIX KOIIUH,

TBEPABIX Konui (Ha GyMa)KHOM HOCHUTEINe) 1 JIp.

1.2. B cOOTBETCTBUM ¢ JEHCTBYIOIIUMM 3aKoHomaTenabcTBoM OV Bmpase

CaMOCTOSITENIBHO BHIOMPATh (JOPMBI yueTa BHIIONHEHHs Y4€OHO! IPOrpaMMBIL.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE Pe3yNbTATOB ydeTa IeHCTBYIOLIUM
f
HOpMaM M, B YaCTHOCTH, HACTOSIIEMY DETIAMEHTYy W JIOKAJIBHBIM aKTaM, HECeT

pykoBoautens OV.

1.4. OTBETCTBEHHOCTH 332 COOTBETCTBHE JaHHBIX ydeTa (paKTaM peau3aliu

y4ueGHOro Iporiecca JeXHUT Ha pykopogutese OY.
F

1.5. Tlpu BemeHmH ydyera HeOOXOAMMO OOECIEUMTh COOJIOAECHHE

3aKOHOAATENBCTBA O HEPCOHATIBHBIX JAHHDBIX.

2. O0mue mpaBuiia BeACHUS y4eTra

f
2.1. BreceHne MHGOpPMAIMK O 3aHATHH ¥ 00 OTCYTCTBYIOIIMX [{OJDKHEI

IIPOU3BOAUTHCH 110 (baI(Ty B ACHD ITPOBEACHU L. Ecmu 3anaTue IIPOBOAUIIOCH BMECTO
OCHOBHOI'O IIpCriogaBatTeii, q)aKT 3aMEHBl JOJDKCH OTpaXarbCid B MOMCHT

BHCCCHUA }"—IGTHOﬁ 3alucu.

f
2.2. Buecenne B XXypHaJl HH(QOpPMALMM O AOMAllHEM 3aJaHHU OJDKHO

OPOU3BOJUTHECA B HAE€Hb IIPOBECACHUS 3aHATHI. 3aJIaHI/Ie JOJDKHO BHOCHTLCA B
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[image: image22.png]XYypHaJl HE TO3AHEE, YEM YCPE3 1 "ac mocne OKOHYAHHS BCEX 3aHATUN NAHHBIX

00yJaroIuxCsl.

2.3. PexomenayeTts 3apaHee pasMeiaTh 3aaHus, 9TOObl y 00y4aroIuKCs

OBLIIa BO3MOXXHOCTD 3a6nar03peMeHHo IJIAHUPOBATH CBOC BPEMSI.

2.4. Pe3ynpTaTsl OICHMBAHWS BBHIIONHEHHBIX OOydYaloOMMMHCS pabotr
JOJDKHBI BBICTABIATECA He Mo3fmHee 1 Hemenw cO JHS HX TPOBEACHUI B

COOTBETCTBHY ¢ NpHHATEIME B OV HpaBIIaMi OleHKH paboT.

2.5. ApxuBHOe XpaHeHHe YUYETHBIX IaHHBIX JOJDKHO IIpelyCMaTpUBAaTh
KOHTPOIb 34 HX IIEIOCTHOCTBIO M JOCTOBEPHOCTHIO HAa NPOTKEHHM BCETO
HeoOXOIUMOTO CpOKa, HampuMmep, ¢ IIOMOIIBIO 3JIEKTPOHHON IMOAIMCH.
DIEKTPOHHOE XpaHeHHe AapXWBHBIX J@HHBIX JIOJDKHO  OCYIIECTBISTECS

MMHUAMAJIBHO Ha ABYX HOCHUTECIIAX U XPaHUTBCA B PA3HBIX TTOMCIICHMAX.

3. YciaoBus COBMEILIEHHOTO XpaHEeHUs JaHHBIX B 3JICKTPOHHOM BHJIC U Ha

OyMa)KHBIX HOCUTEIAX
§

3.1. B cuyuae meobxomuMoctH wucmonp3oBaHms JlamHeix OXK  m3
NEKTPOHHOM (DOPMBI B KAQUECTBE IIEYATHOIO TOKYMEHTa HH(QOpMAIUA BEIBOAUTCS
Ha TeYaThb ¥ 3aBepsAeTcs B YCTAHOBIGHHOM HOpAAKe. ApPXHUBHOE XpaHEHHE
YUETHBIX JaHHBIX Ha OyMaXHBIX HOCHTENSIX JOJMDKHO OCYIIECTBIATBHCA B

Hd

COOTBCTCTBHUHU C I[eﬁCTByIOMHM AIIMI/IHI/ICTpaTI/IBHBIM PETIIaMEHTOM

PocobpHanzopa, yTBepXkIeHHbIM nprkasoM MunoOpHayku Poccun or 21 sHBaps
2009 r. Ne 9.

3.2. CBomHAs BEZOMOCTh HUTOTOBOM YCIIEINHOCTH Kiacca 3a y4eOHBIA roi

f
BBIBOAUTCA M3 CHCTeMBl ydeTa B TOM BHJE, KOTOPBIH TNPEeLyCMOTPEH
IEHCTBYIOMMAMY TPeGOBAHUAMH apX¥BHOM CiIyxOsl. Ecu nanHBIe 1O y4eOHOMY

rofy XpaHsarcs B 3JIEKTPOHHOM BHAC, CBOHAA BE€IOMOCTb MOXECT OBITH nepenada B





[image: image23.png]apxmB cpasy II0 3aBepI’IIeHI/II/I BCICHUA Yy4Y€Ta B COOTBCTCTBYIOLIEM KJIAaCCHOM

KypHaJe.

3.3. [Ipn BexmeHum ydera B DIIEKTPOHHOM BHAE HEOOXOAWMOCTH BEIBOJA
OAHHBIX Ha NedaTh JUIsl HCIONB30BaHUS B KauecTBE HNOKYMEHTa OIpelessercs
COOTBETCTBHEM HCIONb3yeMol nupopmanuorHoi cuctemsl 'OCT P CO 15489-
1-2007 «Cucrema craHmapToB 10 HHPopManuu, OubIMOTEUHOMY U

U3aTeIbCKOMY Jely. YIpaBieHnue fokymentamu. O0uue TpeboBaHusm Y.
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[image: image24.png]IHpuaoskenne 5.

IIpumepHbIii perjiaMeHT npeaocrasiienus yeayru I (madopmuposanns
00y4yalomUXCA H HX poxuTenell (3aKOHHBIX MpeacTaBATeIei) 0 pe3yabTaTax

o0y4enusn)

1. Ilpm BemeHMM yueTa YCHEeBAaeMOCTH C HCIONB30BaHMeM XK
00ydJaromuMcsl ¥ MX POIUTENSM (3aKOHHBIM IIPE[CTaBUTENSIM) obecredrnBaeTcs
BO3MOXXHOCTb OIEPAaTHBHOIO IIONY4YeHHS HHGpopManuu O0e3 oOpalleHds X

corpyauukam OY (aBTOMaTH9IECKH).

Hns  ponurenedl (3aKOHHBIX MpeACTaBUTENEH), KOTOPBIE 3aSBHIA O
HEBO3MO)KHOCTH MJIM HEXKEJIAHMH HCIIONIB30BATh JOCTYII K 3JIEKTPOHHBIM (hopMaM
IpeNCTaBlIeHnsT HHPOpMaluy, NOMKHO OBITh obecrieyeHo HMHPOPMHPOBAHHE O
pesyibpTaTax OOydeHHs He pexe, YeM OIHH pa3 B HEIESII0 C MCIOIL30BaHHEM

pacnevaTky pe3yJbTaToB.

2. PexoMeHOyeTcs peryiasipHO HHGOPMHPOBATh OOYYAIOMMXCI W MX
poxuTenel (3aKOHHBIX IipeACTaBUTENEH) O MPOTHO3e MX HTOTOBOH YCHENIHOCTH

00y4aroyxcsl 3a OTYCTHBIN TepHOA (YeTBEPTH, TPUMECTD, MOyTOAME H IIP.).

3. HWadopmarmus 00 HTOTOBOM  OLEHHBAHMA M  KOHKYPCHBIX

(3K3aMEHAllMOHHBIX) HCIBITAaHUAX IOJDKHA OBITH JOCTYIHA OOYYArOIEMCH M KX
f

pomuTenaM (3aKOHHBIM NPENCTABUTENSIM) HE IMO3Ke CYTOK IOCHE IONYYEHHs

pe3yJIbTaToB.

4. JlocraBka MHpOpMaLUyM OOYYaIOIIUMCS H KX POIAWTENSAM (3aKOHHBIM
NIPEICTABUTENAM) MOXKET OCYIIECTBILATHCS B COTIIACOBAHHOM (hOpMe, B YACTHOCTH,
II0 yKa3aHHBIM HUMH KOHTAKTHBIM JAHHBIM, JUOO BBEICHHBIM CaMOCTOSTEIBHO.
Ilepenaya KOHTAKTHBIX JaHHBIX JOJDKHA OCYHIECTBIATECS POAUTEIIME UCEMEHHO

HIIM C IIPUMCEHCHUEM DJJICKTPOHHBIX CUCTEM II€peladu AOKYMCHTOB BHGKTpOHHOfI

IOAITHUCHIO.
24
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Ha3HaueHne qJoKyMeHTA
Hacrosumit JHOKyMEHT yCTaHaBiIHMBaeT MHHHMAaJbHbIE TpeOoBaHUI K
f

uHpopmarponssiM  cuctemaM (MC), koTopble MOIYT HCIIOJIB30BATECI B
obpazoBarenbHbIx yupexaeuusx (OY) Poccuiickoit ®enepanuu (P®), B vactn
BEIIIOJIHEHMS 3a7ay ydeTa YCIIEBaEMOCTH H TMOCEIIaeMOCTH OO0YyJarOmuXcs.
Vkazanusle TpeOoBaHmsi He orpanmuuBator OY B wmcnonezoBanuu MG,

00IaJaroIMX pacITHpeHABIME (yHKIIMOHATBHBIMUA BO3MOXKHOCTSIMU.

WudopMupoBaHne  o0ydyarommxcs W WX  pOAMTeNed  (3aKOHHBIX
IpeJICTaBUTENEH) 0 Xole ydueOHOro mpollecca W HHAWBHAYAIBHBIX PE3yJIbTaTax
OCYIIECTBIISIETCS HA OCHOBE uHOpMaIuK dJIeKTpoHHOro XypHana (OX) B
COOTBETCTBMH ¢ TpebGoBanusiMu 3akoHa «OO6 o0pazoBaHMM», peTIAMEHTaMH
TocymapctBenHoit  ycnyru  «IIpemocraBieHue HHPOpPManMu O  TEKyIIeH
YCIIEBAEMOCTH YYaIlerocs, BeJleHWe SJIEKTPOHHOIO THEBHHKA M JJIEKTPOHHOTO
JKypHana ycrnesaeMoct» (OJ) M ApyrMMH HOPMATHBHBIMH JIOKYMCHTaMHU.
EnuHCTBEHHEIM HeoOxoAuMbIM TpeGoBanueM K DK s obecnedenus ycayru D/
ABJISETCS HHOOPMAIMOHHBIH OOMEH ¢ COOTBETCTBYIOIUM CEPBHUCOM IS IIEpenadn

HEO0OXOIUMBIX JTaHHEIX.

Hacrosimuii TOKYMEHT NpemHa3sHadeH i paspaborumkoB DK B YacTH
obecneuenns HeoOXoMuMON GyHKIHOHATBEHOCTH U 11 AnmunKcTpaTopos OV B
yacTH BeIOOpa KOoHKpeTHOH VC B 3aBUCHMOCTH OT IOTPeOHOCTEH B OpraHM3aliy

ydeTa U UMEIOLINXCS TEXHUYECKUX YCIOBHH.

IIpuBeeHHbBIE B HACTOSINEM JOKyMeHTe enuHble TpeboBaHms K OXK
dopmupyror yciosus ' gms  peammsanuu  DenepanpHBIX  rOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHAAPTOB HOBOT'O IOKOJIEHHS (HA4aJbHOT'O W OCHOBHOIO
obmero o6pa3oBaHusg) MO CO3JAHUIO HH(GOPMAIMOHHO-00Pa30BaTEIbHON Cpebl

OV B uactu:





[image: image28.png]e (Qukcaiii xoJa 0Opa30BaTENBHOIO MpPOIECCa W PE3yJIBTaTOB

OCBOEHHS OCHOBHO# 00pa30BaTeIbHON IIPOrPAMMBI;
*

¢ BO3MOXHOCTH HCHOJIB30BaHUA JaHHBIX, @opMpreme B XoA¢C

O6pa3OBaTeJ'ILH01"O npouecca, O peIeHust 3aaa4d  yIIpaBICHM

OGp&SOB&TCJ'IBHOfI JACATCIIPHOCTBIO,

e B3auMopelicTera OV ¢ opranamyl, OCyILIECTBISIONMMY YIPaBICHHE B

chepe obpazoBaHus.

PaspaboTunk

MusncTepcTBO obGpasoBanust U Hayku Poccuiickoii @enepanuu. Mocksa,

Teepckas, 11. f

OcHoBanus i pa3padoTkn

Hactosimmii  TOKyMeHT pa3paboTaH B COOTBETCTBHH C IOPYYEHHEM
npesuguyma Cosera mpu [Ipesunenre Poccuiickodt ®Pemepanuy IO Pa3sBUTHIO
“H(OPMALIMOHHOTO 0611ieCTBa B Poccuiickoii ®enepaiun ot 22 pexabps 2010
roga mo Bompocy: «O BHEAPEHHH 3NEKTPOHHBIX 00pa3soBaTENbHBIX PECypcoB B
y4eOHEI IIPOIIECC W Mepax IO METOAMYECKOH U TEXHWYECKOH HOIAepPIKKe
TIeZ]aroroB Ha MECTax» II0 Pa3paboTKe eNUHBIX TPeOOBAHUH K CHCTeMaM BENCHU

XypHaJIOB yCrIeBa€MQCTHU OG}"I&IOHIHXC?I B SICKTPOHHOM BUIAC B

0061me06pa3oBaTeIbHBIX YIPEKICHHIX.
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Onpenenenne

HNudopMatnoHHO-KOMMYHHUKAITHOHHBIE TEXHONIOTHH

HudopmaiuoHHas cucreMa

IIporpammHoe obecricueHue

Q6pa3oBarenbHOE YUpExKIeHNe

Opra# ynpasiieHHs 00pa3oBaHus

ONEeKTPOHHBIN KypHAI

DJeKTPOHHBIN THEBHUK

Onpenenenne

- DIIeKTPOHHBIN | TTO witu 51eKTPOHHEIE CEPBHCHI, 00€CTICYNBAIOIIIE yIeT
| KypHa | BHIITONHEHKS yqeOHOH IpOrpamMMbl, B TOM HHCIE

yCeBac€MOCTH U IMTOCCIMIaCMOCTH o6y'{a101u1/1x05{

.................................................................................................. f ST OO USRI ———————————————— RS EEREREREEEE ARl B :
- DNeKTPOHHBIH | TIO unu 3neKTPOHHBIE CEPBHCHI, OOECIEYUBAIOLIHE B |

| IHEBHHUK | SIEKTPOHHOM BHle MHQOPMUpPOBAHHE OOYUAIONUTHXCA H |
: | KX ponuTelell (3aKOHHBIX TPEJCTaBHMTENEH) O Xoxe H
| pe3ynsTarax y4eGHOTO mporecca |

EI'IpezICTaBI/ITeJII/I anmuHKcTpamuu  OY:  mupekTop, |

| AIIMAHHCTpALIH
10)%

| Corpynauk oy

| 3AMECTUTEINH JUpeKTOpa

. Du3myecKoe JNHILIO, CBSI3aHHOE TPYHAOBEIMH |
- orHomeHusMu ¢ OY ;

| Ilemaroruueckue
' paborauku OY

YUTCIA-TIIPEIMETHAKY,

00pa3oBaHusI, KJIACCHBIE PYKOBOIUTEH U JIP.
§

Cotpymuuk OY, oCyIIeCTBIAIOUMUHI aMUHIUCTPHPOBAHNE |

Iearorua I[OIIOJIHI/ITeHBHOI‘O%

- Texauueckui
| creraruct OY C) 8

 Cotpymuuku  OY, ydyacTByiolue B OpraHH3alUH o |
| OCYILIECTBIIEHHH y4eOHO-BOCIIUTATENHHOIO IIpoliecca :

. Q6yuaroiuecs, 150, poaUTEIN (3aKoHHBIE |
IPEICTABUTEIH)





[image: image30.png]Hasnauyenue u ueau cozpanug XK

Henn cozganmus K

1. lloBelieHUE kavecTBa o0pa3oBaHUs 3a CUET:

TIOBBIIIEHUS YPOBHS IIPO3PAaIHOCTH yUeOHOIO IMPOLECCa,;

aBTOMaTH3AIMH Y4eTHHIX (yHKINH;

IOBBIIIICHUS]  OOBEKTHBHOCTH  OICHWBAaHWS  Y4eOHBIX  JOCTHDKEHHM
00ydarommxcs;

ynobcTBa Bc,ueHn;} ydeTa M aHau3a yueOHOU AEATEIbHOCTH, IOBBILICH
HAIC)KHOCTH XpaHeHus: HHPOpMaLUY;

TIOBHIIIGHUS YpPOBHS COONIONEHHsi IpaB BCEX YYACTHUKOB y4eOHOro
nporecca (COBEpIICHCTBOBaHUSA KOHTPOJA 3a BBOJAOM M HU3MEHECHUEM
nHpOpMaIUN); ¢

TEXHOJOTHYICCKOT'O pa3BUTUSL yqe6Horo nponecca.

2. Obecmieuyenue MmpeaocTaBiieHuss 00pa30BATENBbHBEIMYM  YUPSIKACHUIMU
rocymapcTeeHHoM ycnyru «IIpemocrapneHre HMHQOpMAIUMK O TEKyIIeH
YCIIEBAEMOCTH f Y9YaIllerocsi, BEJEHHWE OJIEKTPOHHOTO JHEBHHKA H

3JIEKTPOHHOTO XypHAaJla yCIeBAEMOCTH.

Hasznagenune K

VY4eT BHIIOJIHEHUS y‘—IGGHBIX IIporpaMM, B TOM THUCJIC:

ydeT MPOBEACHHBIX 3aHATHH C OTpPaKEHUEM TEMAaTHKH, 3aHATOCTH
Ilemarorumueckux  paborHukoB  OY,  OTKIOHEHHH  OT  paHee

3aILIaHIPOBAHHOIO IpaduKa;
yueT JOMAITHUX ¥ WHBIX Y4eOHBIX 3aJJaHuli;

yUeT PpesyIbTAaTOB BHITONHEHHS yueOHOM IporpaMMsbl  00YyYaroIUMHUCS

(ycmeBaeMocCTh);

yUeT MTOCeIaeMOCTH 3aHATHH 00y JarOUMMUCS.





[image: image31.png]Onuncanue THNOBBIX 3alav yucTa yCneBaeMoOCTH H MOCCIIACMOCTH

o0y4yaromuxcs B oﬁpasQBaTe.uLHux YUpeRIeHHAX

VYyer peanuzanuu ydeOHBIX NMPOTpaMM BeIeTCs paclpeaesieHHBIM 00pa3oM
BcemMu Ilemarormueckumu pabotamkamMu OY. B Hadane roja KIIacCHBIE
PYKOBOIMTENHU JOJDKHBEI BHECTH HA BCE IIPEIMETHBIE CTPAHMIBI XKYPHAIA CHHCKH

y4IeOHBIX TPYIII CBOETO Kjiacca.
‘ %

Pacmpenienenre mpeIMEeTHBIX CTpPaHUIl 10 KypHAIy W 3aKpelyIeHHE HX 3a
Ilenarormueckumu paborHukamu OV ocCymIecTBISIETCS Ha OCHOBAaHUH Y4eOHOTO

IUIaHa U pacupeenenus Harpy3ku Mexay Ilenarorugeckumu padorauxamu OY.

Ilemarory oOCyIIeg¢TBASAIOT 3allOJIHEHWE KIACCHBIX JKyPHAJIOB B YacTH
uHpOpMaM O Jarax NPOBEICHHS 3aHATHN (B COOTBETCTBUU C PACHHCaHHEM
3aHATUI), 0 TeMaxX yPOKOB, JOMAITHWX 3aJaHUSIX, OIfeHKax obOyuaroumxcs U o0

OTCYTCTBUM O0YUalOIIHUXCs Ha YpOKax.

B koHile ordeTHBEX nepuonoB [lemarormueckue pabotHuku OY momBomsaT
HToTH y4yeOHOro mpouecca. Kaxmomy ydeHUKY MOIKHBI OBITh BBICTaBIICHBI
WTOTOBBIE OIIEHKH (WMJIM OTMETKH), NOJDKHA OBITh IPOBENEHa CTaTUCTHYecKas
OlleHKa IIPOBEJIEHHBIX 3aHATHH Ha COOTBETCTBHE Y4YeOHOMY IUIaHy, IIO THIIAM
3aHATHH, ITO MOJyYeHHBIM pe3yibTaTaM. B ciydae Oone3Hu yueHHKa MOXKeT ObITh
Ha3zHaueHa OTCpPOYKa BI::ICTaBJ'IeHI/DI eMy WTOTOBOM OILIeHKH. MTOroBble OIIEHKH
OyOIMUApYIOTCS B CBOAHYIO BEIOMOCTh B KOHIlE KJacCHOro XypHana. CBozHas
BEJOMOCTH JOJDKHA OBITH ITepe/laHa B apXuB Uepes S JieT XpaHeHus xypHaia B OY.
Ilo mroram roja cocTaBiseTcs CBOJIHAs CTaTUCTHYecKas TaOlWLa YCIEIIHOCTH
yueGHOro mnporecca. KOHTponms 3a BeleHHWEM YydeTa yueOHO-IIefarorundecKoi
IOKyMEHTAllUd U XpaHEHHe XypHaloB ocymiecTBisseT Aamunuctpanus OV. Ilpu
HAIMYAM KaIpOBBIX PECYpCOB paboTa pacmpeneseTcss MeXIy HEeCKOIbKUMHU

COTpyIHHKamMH y4deOHOW wactu. KoHTponb moapazymeBaeT  HECKOIBKO

HaIlpaBJICHUM





[image: image32.png]® IPOBEPKA CBOSBPEMEHHOCTH OTPAXKEHUS B )KypHAJIE 3aHATHH,
f

® [IPOBCpPKa CBOCBPCMCHHOCTH BbICTABJICHUS OTMETOK;

® IPOBEPKA HAIIONHSEMOCTH OTMETOK (B TeUeHHE OTUETHOTO IEPHO/A);

® TIpOBepKa OTPAXKEHUS IOCEIIAEMOCTH 3aHATUH;

e TpOBepKa BHIMIOJIHEHHUS Y4eOHOM IIPOrpaMMBl;

e IIPOBEpKa 3AMONHEHNS passieNa JOMANIHHX 3a/IaHuk;

¢ IIpOBepKa HOMAIIHHX 3aJaHHI Ha COOTBETCTBHE BO3PACTHBIM OCOOEHHOCTAM
00yJaroUMXcst, TPEOOBaHUSM IO COJICPKAHUIO M 00BEMY;

e ydYeT 3aMEHEHHBIX M IPOMYIIEHHBIX YPOKOB (3aHATHI),

e BejeHue Tabels yuera pabodero BpeMeHH [ lenarornyeckiux pabOTHUKOB.

Jinst  monuou 3aMEHEI TPaJUIMOHHOTO JOoKyMeHToobopora OV Ha
OYMaXKHBIX HOCHTEISIX HEOOXOUMO 00eCIIeYNTh MHCTPYMEHTAPHH [T OTPaKCHHS
B DIIEKTPOHHOM (opMe KaKk MHHHUMYM TeX ke GyHKIHH. YacTh QyHKIHOHAIBHBIX
obs3aHHOCTEN IIpH JTOM HEOOXOAWMO aBTOMAaTU3HpOBaTh. FICTONbB30BaHUE
SIEKTPOHHBIX CMOCc060B 00paboTku HMH(OpPMAIKM TO3BOJSET JIy4ille OTPaswuTh
HHIVBUAYAIBHYIO YCIIEBAEMOCTh YUIECHHWKOB, M30€XaTh B psale CIy4acB BBIBOJA
W3GBHITOYHOM MHGOPMAIK (HAIIPHEMep, YCTIeBAEMOCTH TPYIIbl OOYYarOIIMXCH),
Korja B OTOM HeET HeO?XOﬂHMOCTI/I (HampuMep, MPH TPOBEPKE YCIEBAEMOCTH

npeamnoiaracMbIix MeI[aJII/ICTOB).

Pa3BUTHE CHUCTEM OLEHKH KauecTBa 00pa3oBaHus TpeOyeT IOINEPKKH B
paMKax aBTOMATHU3MPOBAaHHOW CHCTEMBl Da3jMYHLIX BHAOB OLECHUBAHUA
(Hampumep, KpI/ITepI/IaJIB’HBIX). HearensHocth IIpaButensctBa P® 1mo mepesony
rOCYJIapCTBEHHBIX YCIyI B OIIEKTPOHHBI BHJ OIpejeieT HeoOXOauMOCTh
MHQOPMUPOBAaHHUs 0Opa30BaTENbHBIM yUpeXICHHEM OOydYalomuXcs H  HX
ponuTtesneli (3aKOHHBIX MPEACTaBUTENeH) O Xone M pesynbTaTax y4eOHOTO
Ipolecca B OJJNIEKTPOHHOM BHJE, B YacTHOCTH IIOCPEACTBOM MOpTaia

rOCYJaPCTBEHHBIX YCITYT'
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TpeGoBaHus K cTpykType K

1. ®ynkuponanbHOCTh JXK MOXeT OBITh peanu3oBaHa B Bujae enuHoi MC unu

B BH/ie HaG0pa OTAEIBHBIX (DYHKIMOHAIBHBIX MOy .

TpeGoBaHus K (YHKINHOHHPOBAHHIO

1. ®ynkuumonanpHOCTE O fmomwkHa oOOeceduTs BO3MOXKHOCTD —IIOJNHOM
3aMEeHBI Tpa,uHﬁHOHHLIX KypPHAIIOB> Ha GyMa)KHOM HOCHTENIe B YaCTH ydeTa
BBITTOJTHEHHS y4eOHOM IporpaMMEI (6e3 aHKeTHBIX, MEIULIMHCKUX U JPYTHX
IOMIONHATENbHBIX JAHHBIX, Y49eT KOTOPBIX MOXET BECTHCh JIPYIMMH

cpeacrBaMu, B TOM 4HCJIC BJIeKTPOHHBIMI/I).

2. 9K momxen obecmeumBars noTpebHOCTH OY B 4HacTH ydeTa pealu3alliu
y4eOHO# IporpaMMBl, B TOM HHCIIE:

e B BeleHUHU HEOOXOIMMEBIX CTPYKTYP y4eOHOTO rona’;

e B OTPaXEHWH CHCTEM OICHHBAHHSA, HCTIONB3yeMbIX B OV

e B MpeoOpa3oBaHWH pPe3yIBTATOB U3 OJHON CHCTEMBI OLICHUBAHMS B
ApyryIo';

e B JIeJICHHUHU KJIaCCOB Ha IPYIIIEI IO PA3IMYHBIM IIPEIMETAM;

e B (OpMEpPOBaHHM Y4eOHBIX TPYNI MPH HPOQIIEHOM O0y4YEeHHH, Ha
SIIEKTUBHEIX Kypcax, (akylbTaTWBax, KpyXKax, MpH paboTe Hax
MPOEKTaMH U T.IL;

s B coBMmectHMOCTH ¢ apyrumu YC, ucronszyemsiMu B OY.

! ITo pemermo OV. '

? KnacCHBIE 5Ky PHAIBL, JKYPHAIE (hakyTbTaTHBHBIX 3aHATHN H Ip.

3 Hanpumep, deTRepTeii, TPUMECTPOB, MOy oML, MOMyJIEH 1 T.IL.
* Hanpumep, npu niepeBoze 100-6anpHO ONERKH B TPATUUMOHHYIO 5-TH GAJIBHYIO.

9





[image: image34.png]3. ®yHKIMOHHpPOBaHUE U ucronb3oBaHre OXK TOMMKHO OCYIIECTBISTHCS B

COOTBCTCTBHUH C I[CI\;ICTBYIOIHI/IM 3aKOHOJATCJIIBCTBOM P(D, B TOM YHCJIIC C

3ak0HOM OT 27.07.2006 152-®3 «O nepcoHalbHBIX JaHHBIXY.

. Cpenctea  agmuHHCTpupoBaHus DX  JOIDKHBI — NIpelyCcMaTpUBaTh
BO3MOXHOCTH afanTtaiuy (mpucnocobnenus) 9K K U3MEeHEHUIM IIPOIeCcCOB

¥ MeTozoB ynpasneHus B OY 6e3 obpamenus k paspadorurkam [10.

f

5. Apmunuctparuss OY HeceT OTBETCTBEHHOCTh 3a OecrepeOOMHOCTH

o0pa3oBaTenbHOrO IpoIlecca ¢ yUeTOM PHCKOB TexHHUeckux cboeB XK.
Jns xoMIleHCaliy pUCKOB TexHu4Yeckux cb6oeB B OY 1OmMKHBI OBITH
IPEIYCMOTPEHEI MEPHI TT0 BPEMEHHOMY OCYIIECTBICHHIO 00pa30BaTeIbHOTO

npoiecca 6e3 Benenua K.

TpeﬁoBaHnﬂ K 3proHoMHIHOCTH H TEeXHH4YECKOH 3CTeTHKE

1. Untepdeiicer DX  momxkHB  OBITP MHTYWTHBHO MOHATHBIMH U

HpI/I6J'II/I)KeHHI>IMI/I K (bOpMaM TPAaAUIXOHHOI'O KJIACCHOT'O XXYPHaJla.

f
. OX momkeH o0ecreynBaTh ONEPATUBHBIA OTKIMK (He Oojiee 5 CeKyHI Ha

OJTMHOYHYIO OIIEpAIMI0) HA TUIIOBHIE 3aIIPOCHI IMOJB30BATENS B YCIOBHIX
BereHus 3aHiaTHS B OY, B TOM YHCIIe IPU OJHOBpeMeHHOH pabore ¢ DK
cormacHo pacmucanuio CotpynaukoB OV. CroHbie oreparyy 1o
CHHXPOHH3AIMH JaHHBIX, IIOCTPOSHMIO OTYeTOB, HepeBoxy OY Ha HOBHI

y4eOHBIi ro1 ¥ T.A. MOTYT 3aHUMAaTh OoJiee MPOIOIDKUTEIHLHOE BpeMSI.

TpCﬁOBaHI/Iﬂ K HAJCKHOCTH H TCXHHICCKOMY oﬁcnyxmBanmo

1. Pabouee Bpems DK omnpenensercs pexuMoM He MeHee «20 4acoB B CYTKH, 7

IHel B Hemeno» ¢ 06.00 xo 02.00 CIIEAYIOLIEero JHSA 10 MECTHOMY BPEMEHH.
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[image: image35.png]2. Cpenuuii yposeHb, foctynHoctd XK momken ObITh He Hibke 99% pabouero

Bpemern K.

3. B ciyyae pasmemienus DK Ha JOKalIbHOM CepBEpe PETNIaMEHTHBIE PaboThI
MOI'YT IpOBOAUTHECA B HouHoe Bpems ¢ 02.00 mo 06.00 mo MecTHOMY
BpeMeHU. boiee  pogoiDKuTeNbHbIE perjlaMeHTHBIE paboThl (He Gosiee
1 cyTOK) MOTYT MpPOBOAUTECS B KAHUKYJSIPHOE BpeMs C yBeIOMJIEHHEM
nonep3oBatTesield 3a 1 Hememo 10 Havana pabor. B cioydae BHemIHero
UnrepueT-ceppuca (0ONaYHOTO CEpBHCA), pPErNAMEHTHEIE paboThl He
NOJDKHBl BIHATE Ha pabory XK, 1ns dero cleqyeT IPUMEHSTH

$
COBPCMCHHBIC TEXHOJIOTHH.,

4. Aapuitple pexumsl paborel DX (Gomee 1 yaca mpocros), BKIIOYAs
HEJOCTYITHOCTh CepBHCa [0 CMEXHBIM TNpUYMHAM (Hampumep, cOou B
pabote cetn MuTepHeT), B TeUeHHe Y4UeOHBIX IEPHOJOB HE JOJDKHBEI OBITH

$

yarie 1 pas3a B MCCIII.

5. Ilpu opranuzanuu paboThl 00pazoBaTeNbHOTO yupexaeHus ¢ J2K momxHa
OTCYTCTBOBAaTh TpaHCIpaHWYHas T[iepefada JaHHBIX, JaHHBle OX
o6pa303aTenBHorq yUpeXJeHUS He IOJDKHBI pa3MellaThbcss Ha cepBepax

BHEIIHUX OpPTaHU3allli, pa3MeIleHHbIX 3a npeaenamu PO.

6. B ciyuae HecooTBeTcTBHS BEIOpaHHOH peammsamuu XK TpeGoBanmaM
HacTosmero Jokymenrta (m.m. 1-5), Anmunuctpanus OY momxHa BEIOpaTh

APYTYIO pealn3aliio XK.

f

5 1% - 12 MHHYT IIPOCTOS B CYTKH.
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[image: image36.png]TpeGoBanust K 3amuTe HHGOPMALHH OT HECAHKIHOHHPOBAHHOIO 1OCTY A

1. JToIKHBI GBITH HPELyCMOTPEHBI CPEACTBA aBTOPU3AlMU U ayTEHTU)UKAIUK
fonp30BareNieli, oOO0ecleYMBAlONINEe  pasTpaHU4YeHMe TMpaB  JOCTyIa

ITonws3oBareneit XK.

. JlomxkHa GBITH OOecrieueHa 3aluTa IepCOHANBHbIX TaHHBIX B COOTBETCTBHH

¢ TpeOOBaHUAMH 3aKOHOAATENLCTBA PD.

3. WUudopmarus ob 96yqa10umxc;1 IOJDKHA OBITH JOCTYIIHA MCKIFOYUTEIHLHO

Cotpyaunkam OV, y4acTBYIOIMM B y4eOHOM IIporecce.

. owkHO  OBITh  IIPENyCMOTPEHO  IIPOTOKOJIMPOBAaHWE  [EHCTBUH
[Monmp3oBaTeneif 1O BHECEHHIO M u3MeHeHumio HMH(popMamuu B DX ¢

perucTpaiyell BpEMEHH U aBTOPCTBA.

TpeGoBaHus O COXPAHHOCTH HH(pOPMANHH

1. DK nomken obecrednBaTh BO3MOXKHOCTh aPXMBHOTO XPaHEHMs JaHHBIX (B

$
TOM YHCJIE HA BHCUIHUX JICKTPOHHBIX U 6yMa)KHBIX HOCI/ITGJIS{X).

B DX gomkHo OHITH, IpefyCMOTPEHAa BO3MOXKHOCTB PE3E€PBHOIO
KonupoBanus uHpopMaruu orsercrBeHHBIM Cotpyanukom OV (mo
PacIMCAHUIO W/WIM IPHHYIMTENBHO), B TOM YHCIC Ha BHEIIHUE

f
3JICKTPOHHBIC HOCHUTECIIH.

. 9K nomKkeH 05ecleunTh JIOCTOBEPHOCTh XPaHMMOH —MH(OpMAIUH,

TIpeIyCMOTPEHHYIO TIPABIIIAMHA BeJEHHS SJIEKTPOHHOTO JIOKyMEHTO000POTA.
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[image: image37.png]*
TpebdoBanusi 10 HHPOPMANTHOHHOMY O0MeEHY

1. OX nomxkeH obecnieunBath QyHKIUN HHOOPMAIIHOHHOTO B3aUMOEHCTBHS C

sremEEME VIC B CTaHAAPTHBIX hopMaTax 06MeHa TaHHBIME',

2. 9K pmomxeHn ofecmeunBaTh (YHKIEH HHQOPMHPOBAHHUA O XOie U

pesynpTaTax ydeOHoro mponecca (D) muGo B3ammopeiictBue ¢ HC,

peanuzytomieit pynkmmu /1.

TpeGoBanus k pyHkuusm (3agauam)
’

1. DX Jnmomxen obecrieunBaTh BO3MOXKHOCTH BBOJA, XpaHEHUS W
HCTIOJIE30BaHU:
e CTPYKTYPHI YU€OHOIO roaa (YeTBEPTH, TPUMECTPHI U T.IL.);
e CIIHCKOB U3yYaeMBIX IIPEIMETOB;
e CIIHCKOB O0YYarOIIIXCS;
o cnouckoB Ilegarornueckux pabotaukos OV
e CIINCKOB KJIaCcCOB;
e CITUCKOB YUEOHBIX TPYIIII;
e TeKyIIeH yCIeBaeMOCTH;

e IIPOMEXYTOYHOH M UTOTOBOM aTTecTaliiy 00yJIarOIIIXCsl.

2. DX nomxen obecnieunBath Ilenarornuecknm padbotaukam OV crienyromue
BO3MOXKHOCTH:
e yYeT NMPOBEAECHHBIX YPOKOB (3aHATHII) C BOSMOXXHOCTSIMH 3aHECEHUS
OaTel ypOKa, TeMBl ypOKa, OIMCAaHWS TPONAEHHOTO Marepuala,

BBIIAHHOI'O YUaHIUMCs JOMAITHETO 3a0aHKs,

e S
6
B ClIydae uCnojb30BaHUA DX B BUIIe BHEITHETO I/IHTepHeT-ceanca PEriIaMeHT MOJIYYCHUA B BOCCTAHOBJICHHUA

PIH(I)OpMaHI/II/I, a TaK)Ke OTBETCTBEHHOCTD 3a COOMIOICHHE ITUX PEriIaMeHTOB AOJIKHBI OBITH OTPAXXECHBI B JOTOBOPE C
oV.
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[image: image38.png]e perucrpanug (akTa IIPUCYTCTBHUS/OTCYTCTBHS  ydYallerocs Ha
3aHATHAIX;

e BBHICTABJIEHHE TEKYIIHX M MTOTOBBIX OLEHOK YYaIlMMCs B IPHUHATOH
mig OY cucreMe OLIEHUBAHNS;

e yKasaHue (HaKTOB 3aMEHBI WM COBMELICHHS 3aHATHH IIPU OTCY TCTBHH
OCHOBHOTO ;Ienarora;

e BBOJ He()OPMAIM30BAHHHIX KOMMEHTapHEB B OTHOIICHHM y4eOHOH
TeATENHPHOCTH 00yJaroImIuXCs;

e BHECEHHE PE3yNLTATOB MCIBITaHuM, mpoBoauMbIX B OV (5K3aMeHOB,
IPOEKTOB, TPAKTHK ¥ T.I.) IO OKOHYAHUH y4eOHBIX NIEPUOLOB IEpen
dbopMHpOBaHHEM UTOTOBOW OLIEHKH;

e OTpaKeHHe MHGOPMALINH O BHIIIOTHEHNH Y4€OHOH MPOrpaMMBI;

e (opMHpOBaHHE CBOZOK IO WTOTOBBIM OTMeTKaM (OLEHKaM) Ha
y4eOHBIX Kypcax, IpoTLycKan;

e aHamu3 (POPMHUPOBAHWE AHATUTHYECKHUX OTUETOB) yCIEBAEMOCTH U
ITOCEINAeMOCTH 00yJaroIINXCs;

e BHECEHHE HCIpaBJeHUl B JaHHbIE ydeTa (TeMBI YPOKOB, OLEHKH,

JOMallTHUC 3aJaHusl H T.II.) M OCYLICCTBIICHHE KOHTPOJ 3a

HCTIPABJICHASIMH B COOTBETCTBHH ¢ ASHCTBYIOIMM pernamenTom OV.

3. 9K nmomxen obecneumBarh IlegarormueckuM  pabotHukam OV,
UCIIONHAIOMUM  (QYHKIMM  KIACCHBIX  PYKOBOIUTENCH, — CIEAyIOIne
BO3MOXXHOCTH:

. aKTyanﬂsauf/m (KOPpPEKTUPOBKA) CITUCKOB KJ1acca ¥ y4eOHBIX Py,
e aKTyanu3alys (KOppeKTHPOBKa) AaHHBIX 00yYarOIIUXCs KIIacca,

e AaHaHU3 yCIIeBaCMOCTH O6y‘—IaIOHII/IXC$I U [mocemacMoCT HMHU 3aHATHH.

4. XK pomxeHn obecneumBaTh AnmuHEcTparmu  OY  cienyromue

§
BO3MOXHOCTH:
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[image: image39.png]o (YHKIHOHATBHBIE BO3MOXHOCTH [lemarormdeckux pabotHuKoB OY
(n.2 um.3);

e TIPOCMOTp U PefaKTHpoBaHHUe Beeil mHpopMarmu DK B cooTBETCTBAN
c (I)yHKHHOI;aHBHBIMH 00SI3aHHOCTSIME ¥ YPOBHEM JIOCTYTIA;

e pacreyatka uHpopmarmu w3 OXK B COOTBETCTBMM  C
aJMUHICTPATUBHBIME pernaMeHTamu OV

e (QopMHpOBaHHE CBOJHOH BEHOMOCTH HTOIOBBIX OTMETOK IIO
cTaggapTHOH hopMe Ha OyMa)KHOM HOCHUTEIIE;

e OIEPATHBHBIM AHANU3 TEKYIIUX W HTOTOBBIX Pe3yNbTAaTOB y4eOHOM
JedaTenbpHoCTH obyyaromuxcs u [legarormaeckux padotaukos OV,

e skcmopT uHpopMaiwd w3 DX B crapmapTHeie GOpMATE MAHHBIX JUIS
aHaIn3a H/H:IH (bOpPMHPOBAHUS OTIYETHBIX POPM;

e BBOJ M aKTyalM3allKs CIHCKOB OOYYarolWXCs, KIAccOB, y4eOHBIX
rpynm, [lenarorndeckux paGoraukos OV

e OTpa)keHHe IBHXKeHHsI oOydaromuxcs (IepeBoJ U3 OJHOIO Kiacca B
IpYTOi, BEIOBITHE);

e HacTpoiika ¢TPyKTypbl yueGHOro roia (IeprooB o0ydeHus);

. HaCT‘pOﬁKa CHUCTEM OIICHHUBAaHHA.

5. 9K nmomxen oOecmeynBaTh TEXHUYECKHMM CIELHAIVMCTAM CJIEAYIOIue
BO3MOXKHOCTH:
e HacTpoiika ¢ucTeMHEIX mapameTpoB XK, B TOM 4ucie MOIKIIOYEHHS
WM AMIIOPT BHENIHMX MAcCHMBOB JAHHBIX (crmcok Ilosns3oBatenef,
[e maroruvyeckux pabOTHUKOB, 00YYarOIIIXCS, IPEIMETOB U T.11.);

e BejeHHe (CO3MaHWE W PEJAKTHUPOBAaHUE) YYETHBIX 3alUCcel

ITone3oBateieH;

¢ penaxtupoBanue npoduis [lonp3oBareneit;

4 Hanpumep, TXT, ODF, CSV, HTML, XML u zp.





[image: image40.png]e HacTpolika npas gocryna [lonas3oBarenei;
§
e OCYIIECTBIIGHHE pE3epBHOIO KOIWPOBAaHWS H BOCCTAHOBIICHUS

maHHeIX OXK;
e (YHKIMH UMIIOpTa M dKcIopTa JaHHbIX Mexay O)K u Bremmneit MIC,
ucrnonb3zyemMoit B OVY;

o 1o pemrenuto Anmuuuctpanun OV wHBIE (QYHKIWH, OTHECEHHBIE B

JAaHHOM pa3aciic K JpyIruM KaTCTOpusiaM IIOJIL30BaTelIeH.

TpeGoBaHuUs K YHCJAEHHOCTH H KBAJTM(PUKALNHNH N1EPCOHAIA

1. DX nomken obecreunBaTh paboOTy CIeTyIOMINX KaTerOPHH MTOJIE30BATENISH:
$
o Ammunuctpanus OY;
o Ilemarormueckue pabotauku OV;
o TexHuyeckue CIIEIUAATUCTH (aAMIHUCTPATOPBI CUCTEMBI HA YPOBHE
oy);

o Jlpyrue karéropuu Nojb30BaTeIeH Ha yCMOTPEHUE ov?®

2. YucneHHocTs moin3opatenein XK ompenensetcs norpedHocTsmu OVY.

3. UucneHHOCTH IepcoHana, obecreunBaromero padory OXK, ompenensercs
TEXHUYECKUMH XapaKTepUCTAKAMH M WHCTpyKImeli no skcinyaranuu HC,

peanusyromieii pyuximu IXK, a Taxxe norpedHOCTIMU OV

4. TlomyueHue, BBOL W pemakthpoBanue urdopMamuy B DX HOIKHBEI OBITH
nocTynusl s [lonp3oBatesielt ¢ HaBbIkaMu paboTHl B ceTH VIHTepHET H ¢

otucubM ITO (TeKcTOBBIE M TaOIUYHbIE PEIAKTOPEL).

5. AnvunuctpupoBanne 0K (B ToMm umcne, B dacTu 06a30BBIX (yHKLMM

OpraHM3alMd yd4era Yyd4eOHOTO TIIpoliecca) IOJDKHO OBITh JOCTYIHEBIM

8 B tom uncie, oTnenbHEIe Katerbpuu CoTpyauukos OV B COOTBETCTBHH € UX NODKHOCTHOM CIeIMHKO,

npencraputesu OYO, NpeacTaBUTENH POIUTENBCKOM OOIIECTBEHHOCTH, OPIaHOB CAMOYIIPABICHHUS U .
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[image: image41.png]orBeTcTBeHHOMY CotpynHuky OV ¢ HaBeikamu paboTHI B ceTH MIHTEpHET,
obpucasiM IO (TekcToBBle WM TaGNUYHBIE PENAKTOPEI), OONIANAOLIEMY
HAYaIEHBIMU HABBIKAMHE aMHHICTpHpoBans LC’.

$
TpeGoBanus k Buaam odecrnedeHHs

TpeﬁDBaHHﬂ K JJUHI'BACTHY€CKOMY o0ecmevyeHNIO

1. 9X nomxeH QyHKIMOHHPOBATH HA PYCCKOM SI3BIKE.

TpeboBanus K NPOrpaMMHOMY H TEXHHIECKOMY 00eCIeYeHHIO

1. 9XX mMoxeT ycTaHaBIUBaThC HenocpeacTBeHHO B OV, b0 HCIOIB30BATECS

B BUAC BHCIITHETO HHTepHeT-cepBHca.

2.9)X nmomxeH (QyHKIIMOHHPOBAaTH B COOTBETCTBUM C TpeOOBaHHAMH K
§
HagexHoctu cymectByomeil UKT-undpactpykrypsr OV ¢ pefictByromeit

JIOKUTBHOM BBIYUCIIUTEIFHOM CEThIO U B YCIIOBHAX €€ OTCYTCTBHA.

3. JlocTyn, BHeceHHe U perakTHpoBanue wuHpopManumu B XK Moxer
OCYILECTBISATECS € MOMOIIbBIO Kak crreruanuzupoBanHoro 10 (TexHomorus

f
«KIIMEHT—CepBep» ), Tak U nmpuMmeHenueM odbmmenoctynHoro 110 (MuatepHet-

Opay3ep, 3JIEKTPOHHAS TT0YTa U T.IL.).

4. Ucnonr3zoBanue DX ¢ BebG-mHTEepdeficoM MOMDKHO OBITh BO3MOXHO C
IIOMOIIBIO OOINEeNOCTYNHBIX HTepHET — Opay3epoB, MOMIEPKUBAIOLIUX

d
cragaaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,

Google Chrome, Safari).

TpeboBaHHA K METOAHYECKOMY 00ecmedeHHI0

® Ina ammupMcTprpoBanusa XK, pasmemeHsoro B OV, nononHuTenbHOe Tpe0OBaHHE — HABBIKH

aIMHAHUCTPUpPOBaHuA cywecTtByomel B OY UK T-un¢pactpyKTypsL.
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[image: image42.png]e Paszpaboruuxkamu DK HOMKHEI OBITh IPENOCTABIEHBl HEOOXOIUMBIE

CIpaBOYHBIE M METOAWYECKHe MaTepuaibl, a TakKe mporpamma
§
KpPaTKOCPOYHOI'O IOBBIIICHUS KBaJIH(UKALUU I0Ib30Bateneli (He 6omee 18

YacoB).

L CHpaBO‘-IHI:Ie H MCTOAMYCCKHE MaTCpHalibl OOJDKHBI BKIIIOYaTbk B ceOs

CIICAYIOIIHUE I[OKYI\:IGHTBII

e PyxoBoactBo agmuHHCTparopa JXK;
e PyKOBOJCTBa [Ji pa3HbIX KaTeropuit mons3oBareneii DXK;

o TIlporpamma oGydeHHs (TOBBIMIeHHs KBanudukanuu) COTpYITHHKOB

oY;

e Jlpyrue HeoOXOMUMBIEC CIIPABOYHEIE W METOIUIECKIE MaTepuabl (110

coryacoBanuio ¢ OY).
f

e PazpabGorumkamu DK momkHa OBITH OOecIeYeHa TEXHHYECKas IOJJIEPKKa

noJsip3oBateneil B pabouee Bpems XK.

TpeboBaHus K JOKYMEHTHPOBAHHIO

. ‘ .
KoMIuiekT 3KCITyaTalluOHHOM JOKYMEHTAIluM IOJDKEH COOTBETCTBOBATH
TpeboBanusiM ['OCT 34.201-89 u BKIIIOYATH HUCUEPIIHIBAIONINE PEKOMEHAALINA

IO Opra”m3aIuy padoThl, 00eCIICUHBAIOIIIHE:

¢ HCIIOJIHCHUC TpeGOBaHI/Iﬁ 3aKOHOAATCJILCTBA II0 AOCTYIIHOCTU H
f
HaACOKHOCTH I/IH(i)OpMaHI/II/I, O IICPCOHAJIBHBIX NAHHBIX]
¢ HAJACXKHYI OIKCINIyaTallMk0 B ClIy4da€ pa3InYHbBIX HEIITAaTHBIX

CUTYaLUH.
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HcTrounuku pazpadoTku

1. Pacnopsvxenne IlpaBurensctsa Poccmiickoit ®emepauun ot 27 despais

2010 r. Ne 246-p
ﬁ
2. Pacnopskenne IlpasurennctBa Poccuiickoit @epepamnu ot 20 despans

2010 roga Ne 185-p

3. ®epepanpHblii 3akoH ot 26 wmoms 2006 1. Ne 135-03 «O 3amure

KOHKYPeHIAM»

4. ®epepanpHbiii 3akoH ot 27 uronsg 2010 r. Ne 210-®3 «O6 opranuzanuu

[IPEIOCTABIEHUS TOCY JapCTBEHHBIX M MyHULUIIAIBHBIX YCITyT»

5. ®enepanpHblil 3aK0H 0T 10 mroms 1992 1. Ne 3266-1 «O06 obpazosaHum»
f

6. ®enepanbHblii 3akoH ot 27 mions 2006 r. Ne 149-03 «O6 uHdopmanuy,

HH(OPMALIMOHHBIX TEXHOJOTHUSX U O 3aIlluTe HH(OPMAalHm»

7. ®@enepansubiii 3akoH ot 27 wmrons 2006 r. Ne 152-03 «O mepcoHalBHBIX

JaHHBIX» ¢

8. ®enmepansHblii 3akoH oT 6 ampenst 2011 r. Ne 63-03 «O6 31meKTPOHHO#M

TIOATIUCID)

9. Ilpukas MunoGpuayku Poccum or 17 pmexabpa 2010 1. Ne 1897
f
«O06 yTBepX)KIeHUN (QeepaIbHOIO TOCy JapCTBEHHOIO CTaHIapTa OCHOBHOI'O

001ero o0pa3oBaHUs»

10. Ilpuxa3z Munobpuayku Poccum ot 6 oxrabpa 2009 1. Ne373
«O6 yTBepXIeHUM W  BBeIeHWH B  JelictBHe  (enepanbHOro

f
roCyJapCTBEHHOIO 00pa3oBaTeNbHOTO CTaHAApTa HAYalIbHOTO OOLIEro

0o0pa3zoBaHUD)
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[image: image44.png]11.ITpuka3 MunoGpuayku Poccuu ot 22 aBrycra 2008 r. Ne 243 MunoGpuayxu
Poccum  Ne 243, Bxmouarommii «AIMMHHMCTPAaTHBHBIM  pEriaMeHT

Poco6pranzopa» *

12. IInceMo MunoGpa3zosanust Poccun ot 20.mexabps 2000 r. Ne 03-51/64,

BKJIIO‘IaIOIIIee «MCTO,Z[I/I‘—IGCKI/IS PEKOMEHOanuu 1o pa60Te C JOKYMCHTaMU B

00111€00pa30BaATENBHBIX YIPEKICHUIK

r
13. Ilpukaz Poccrata or 27 wmomas 2009 r. Ne 150 «OG6 YTBEPXKIECHHUH

CTATHUCTUYCCKOTO HHCTPYMEHTapusl IJIs opraHusanuu PocoGpasoBaHHeM
CTATUCTHYECKOTO HAOJIONEHMS 33 JCATENBHOCTBIO OOPa30BATEBHBIX

YUPEXICHUIN
f

14. Ilpukas Munnpoc CCCP or 27 nexaGps 1974 r. Ne 167 «O BEICHHUH

IIKOJIbHOM JAOKYMCHTaTUN»

15. Ilpuxaz Munsnpasconpassutus Poccun ot 26 aBrycra 2010 r. Ne 761u
«O6  yTBepxmeymu  ExuHOTO  KBailH(UKAMOHHOTO CIIpaBOYHUKA
MOJKHOCTEH PYKOBOAWTEINCH, CIENHAINCTOB M  CIyXAIIHX», pasien
«KBanupukanuoHHBle  XapaKTepHCTHKH  JOJOKHOCTEH pabOTHHUKOB

00pa3oBaHUsDY

16.TOCT P UCO {5489-1-2007. Cucrema CTaHIapTOB IO HHQOpPMAIHY,
OubnuoreyHoMy wu U3MATEIbCKOMY Jejly. YIpaBleHHe TOKyMEHTAaMH.

OO6urme TpeGoBanus (sxeuBanenT ISO 15489-1-2001 )

17.TOCT 34.602-89. Texunueckoe 3aJlaHue Ha CO3JaHue

aBTOMaTHSHpOBaHHOﬁ CHUCTECMBI

18. TTOCT 34.201-89. Bungr, KOMIIIEKTHOCTh U 0003HaYeHUe JIOKYMEHTOB pu

CO3JaHuH aBTOMATU3HUPOBAHHBIX CHCTEM
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